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Shiloh Baptist Church

  745 Park Avenue

      Norfolk, Virginia 23504

        Church Office Phone: (757) 625-4367

      Fax:  (757) 640-7729

       E-mail: Office@Shiloh.hrcoxmail.com       Web Site:  www.welcometoshiloh.com
APPLICATION FOR EMPLOYMENT

Shiloh Baptist Church is firmly committed to a policy of equal employment opportunity for all qualified persons without regard to race, color, religion, national origin, age, gender, non-disqualifying disability or veteran status, or any other legally protected status. The use of this form does not mean there are positions open and does not obligate us in any way. It is the policy of Shiloh Baptist Church to utilize staff members of faith who subscribe without reservation to our statement of faith. 
	GENERAL INFORMATION


	
	     
	
	     
	     

	
	Last Name
	First Name
	Full Middle Name
	Other Names You Have Used

	
	     
	     
	  
	     

	
	Street
	City
	State
	Zip

	
	(   )      
	(   )                                 (   )      

	
	Home Phone
	Business Phone                                Mobile Phone

	
	How were you referred?
	 FORMCHECKBOX 
  School
	 FORMCHECKBOX 
  Other

	
	 FORMCHECKBOX 
  Walk-in
	

	
	 FORMCHECKBOX 
  Employee  
	     
	 FORMCHECKBOX 
  Private Employment Agency:
	     

	
	 FORMCHECKBOX 
  Advertisement 
	Source:       

	
	Have you ever been convicted of an offense other than a minor traffic violation?
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	If yes, when? List ALL

	     
	Where?
	     
	Nature and disposition of offense?
	     

	
	If hired, can you provide proof that you are legally eligible to work in the U.S.?
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	If Under 18, can you provide proof of eligibility to work?  
	 FORMCHECKBOX 
  Yes
	 FORMCHECKBOX 
  No

	
	What languages do you speak, read, or write fluently?        _________________________

                      
	
	

	
	Are you presently on layoff from another job or subject to recall?              Yes     FORMCHECKBOX 
     No    FORMCHECKBOX 

If so, please explain           

	
	

	
	What church do you regularly attend?       
	
	

	
	Are you involved in ministry work?  Yes FORMCHECKBOX 
     No   FORMCHECKBOX 
      If so, please list        

	
	

	
	Do any of your relatives work for this church? 

Yes  FORMCHECKBOX 
      No FORMCHECKBOX 

Have you applied for a position with us before?  

Yes  FORMCHECKBOX 
      No FORMCHECKBOX 
 

Have you ever worked at this church before? 

Yes  FORMCHECKBOX 
      No FORMCHECKBOX 

	
	

	
	Have you ever been discharge or requested to resign from a position?    Yes FORMCHECKBOX 
     No FORMCHECKBOX 

	
	

	
	Have you ever held a position of trust (handling money or confidential information? Yes  FORMCHECKBOX 
  No  FORMCHECKBOX 

	
	

	
	Do you have any reason to believe that you would have difficulty meeting this church’s work schedule? Yes FORMCHECKBOX 
  No FORMCHECKBOX 
       If yes, please explain           

	
	


	EMPLOYMENT DESIRED

	What position are you applying for?       
	
	Salary Desired:
	     

	
	Please check if you have a valid state and/or commercial drivers license:
	 FORMCHECKBOX 
  State
 FORMCHECKBOX 
  CDL

	If the position requires, are you willing to work overtime:
	 FORMCHECKBOX 
  Yes

 FORMCHECKBOX 
  No
	

	
	What date are you available for employment?
	     

	
	Please list any qualifications you have which you feel would benefit your application, including any professional licenses and/or certifications:

	
	     


	U.S  MILITARY
	Branch of Service?
	     
	Type of Duty:
	     

	
	Active Duty Dates:
	From:          To:      

	
	What specialized training did you receive?       


	EDUCATION
	TYPE OF SCHOOL
	NAME OF SCHOOL 
	LOCATION
	MAJOR FIELD OF STUDY
	DID YOU GRADUATE?
	DEGREE (Mo. & Yr. or expected date of completion)

	
	HIGH SCHOOL
	     
	     
	
	  
	

	
	COLLEGE OR

UNIVERSITY
	     
	     
	
	  
	    

	
	GRADUATE OR OTHER FORMAL EDUCATION
	     
	     
	
	  
	     


	EMPLOYMENT 

HISTORY
	Please give past work experience, including service performed as an independent contractor, as completely as possible, starting with your most recent work experience.  Include summer employment, unemployed or self-employed periods; show dates and locations.  Use extra sheet if needed.

	Position Held:

     
	Company Name & Address:

     
	 FORMCHECKBOX 
  Full time

 FORMCHECKBOX 
  Part time

 FORMCHECKBOX 
  Temp

	Type of business

     
	Phone No.

     
	Nature of Work

     
	Employed

	
	
	
	From:     
	To:     

	 FORMCHECKBOX 
  Resigned

 FORMCHECKBOX 
  Laid Off

 FORMCHECKBOX 
  Discharged

 FORMCHECKBOX 
  Currently Employed
	Reason for leaving:

     
May we contact this employer?   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
	Salary

	
	
	Starting:

     
	Final:

     

	Position Held:

     
	Company Name & Address:

     
	 FORMCHECKBOX 
  Full time

 FORMCHECKBOX 
  Part time

 FORMCHECKBOX 
  Temp

	Type of business

     
	Phone No.

     
	Nature of Work

     
	Employed

	
	
	
	From:     
	To:     

	 FORMCHECKBOX 
  Resigned

 FORMCHECKBOX 
  Laid Off

 FORMCHECKBOX 
  Discharged
	Reason for leaving:

     
May we contact this employer?   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
	Salary

	
	
	Starting:

     
	Final:

     

	Position Held:

     
	Company Name & Address:

     
	 FORMCHECKBOX 
  Full time

 FORMCHECKBOX 
  Part time

 FORMCHECKBOX 
  Temp

	Type of business

     
	Phone No.

     
	Nature of Work

     
	Employed

	
	
	
	From:     
	To:     

	 FORMCHECKBOX 
  Resigned

 FORMCHECKBOX 
  Laid Off

 FORMCHECKBOX 
  Discharged
	Reason for leaving:

     
May we contact this employer?   FORMCHECKBOX 
  Yes   FORMCHECKBOX 
  No
	Salary

	
	
	Starting:

     
	Final:

     

	
	
	Starting:

     
	Final:

     


	PROFESSIONAL REFERENCES
	NAME
	ADDRESS

Street, City, State & Zip Code
	AFFILIATION
	TELEPHONE NUMBER

	
	
	     

	     
	

	
	
	     
	     
	

	
	
	     
	     
	


    JOB APPLICANT’S AGREEMENT AND CERTIFICATION
           I understand that nothing contained in this employment application or in the granting of an interview is intended to create an employment contract between the Church and myself for either employment or for the providing of any benefit.  No promises regarding employment have been made to me and I understand that no such promise or guarantee is binding upon the church unless made in writing.  I understand that employment with Shiloh Baptist Church is “at will” and not by contract.  If an employment relationship is established I have the right to terminate my employment at any time and that the Church retains the same right.
            On entering the employ of Shiloh Baptist Church (“SBC”) I agree to observe all the rules of my employer and governmental regulations which may apply to my duties.  I understand that any continuation of my employment shall depend upon satisfactory replies on any background checks and from my references, acceptance by the bonding company and performance satisfactory at all times to my employer.  I understand and agree that my employment is for no definite period of time and may, regardless of the date of payment of my wages and salary, be terminated, with or without cause or notice, and without liability for doing so at any time.  I understand that no representative of Shiloh Baptist Church other than its Pastor and Diaconate, has authority to enter into any agreement for employment for any specified period of time or make any agreement contrary to the foregoing, and that any such agreement, to be enforceable, must be in writing and signed by the Pastor and Diaconate of Shiloh Baptist Church.
I hereby acknowledge that Shiloh Baptist Church or its agents may wish to conduct a complete investigation of my background and suitability to provide services to Shiloh Baptist Church as an employee.  I hereby consent to and authorize the release to Shiloh Baptist Church or its agents of any and all information in the possession of any police department or other law enforcement agency, department of motor vehicles, any other state or federal agency, any personnel representing any school which I have attended, any past or present employer, any bank or other financial institution, or any credit bureau or other credit reporting agency.  My signature appearing hereon should be accepted by any of the above described persons or entities as my request to disclose information in their possession to Shiloh Baptist Church or its agents.  I hereby release from any and all liability Shiloh Baptist Church and its agents including any persons or entities described above which either gathers or releases information pursuant to this consent and authorization.

I understand that if employed, policies and rules which are issued are not conditions of employment and that employer may revise policies and procedures in whole or in part at any time. I understand that this application will be kept on active file for 30 days from the date completed, after which time I would have to reapply in accordance with established Church procedures. I understand that Shiloh Baptist Church reserves the right to terminate posted positions at any time.
           I further consent to any testing as may be required by Shiloh Baptist Church, including but not limited to drug and/or alcohol testing.  
           I certify that the information provided herein is true and complete to the best of my knowledge and belief.  I understand and agree that providing false, incomplete, or misleading information will be grounds for a decision not to employ me or to terminate my employment immediately without liability for doing so.
_____________________                                       ___________________________________

Date                                                                          Signature of Applicant
